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1. Ofmue nooKeHHS

1.1. Hactosmee [Tosnoxenue o paGoTe ¢ MepCOHATLHBIME JaHHBIMH PaOOTHHMKOB M CTYJIEHTOB
KOle/Ka OpraHM3aluM paspaboraHo B coorBeTcTBHM ¢ Koncturymmed P®, TpynosbmM
xoaexkcoM P®, ®enepanbabM 3akoHOM OT 27.07.2006 Ne 152 — @3 «O nepcoHalIbHbIX JAHHBIX),
¥ HHBIMH HODMAaTHBHBIMM aKTaMH, JeMCTBYIOIMMH Ha TeppuTopun Poccuiickoii deneparu.

1.2. HactosmuM IlooXeHHeM OMpeeNnseTcss MOPSIOK MOTydeHHs, o6pabOTKH, XpaHEeHHUs,
mepefayd M JOOOr0 JPYroro HMCMOJIb30BaHWUS NEPCOHANbHBIX JAaHHBIX PabOTHHKA, a TaKke
BEJEHUS €ro JIMYHOro aena (B Ciydae, KOrja OHO BENETCA) B COOTBETCTBHH C TPYJIOBBIM
3aKOHO/aTenbCTBOM Poccuiickoi Penepanuu.

1.3. llens HacTosmero IlonokeHHs — 3aIMTa IEPCOHATBHBIX JAHHBIX PabOTHHKOB H
CTYJIEHTOB KOJUIE/XKa OPraHM3allii OT HECAHKIIMOHUPOBAHHOTO OCTYTIA U pa3IyIalleHHS.

1.4. Hactosimee ITomojkeHue BCTyNaeT B CUIIy C MOMEHTA €r0 yTBEPKACHHUS PYKOBOAMTEICM
OpraHM3allMK H JeHCTBYET GeCCpPOYHO, 10 3aMeHBI ero HoBbIM [lonoxenneM. Bee u3MeHEHHS B
[TonoxeHre BHOCSTCS IPUKA30M.

1.5. Bce pabOTHHKH OpraHM3aliH JOJDKHBEI OBITH O3HAKOMIICHBI C HACTOAIIMM [TonoxxeHuemM
IIOJT POCIIHCh.

2. C6op, 06paboTKa U 3aIMKUTA NEPCOHATBHBIX JAHHbIX PaGOTHAKA

2.1. TlepcoHabHbIE JaHHBIE PAGOTHUKA OTHOCATCA K KOH(QHACHIHATBHOH uH(pOpMaLIUHU, TO
ecTh TOPAZOK paGoThl C HHMH PErIaMEHTHPOBAH [IEHCTBYIOIIMM 3aKOHOAATEIBECTBOM PO u
OCYIIECTBIAETCS C COBITIOICHHEM CTPOTO ONPENIENIEHHBIX IIPABUIL H yCIIOBHH.

2.2. O6mwue TpeGopanus 06paGOTKH EPCOHATBHBIX JAHHBIX PAOOTHHKA:!

2.2.1. O6paGoTKa  TEPCOHANBHBIX  JAHHBIX  pabOTHHKa ~ MOXET  OCYIICCTBIATHCA
UCKJIIOUHMTENIHHO B LENX oOecredeHus COOMoAeHHs 3aKOHOB U MHBIX HOPMATHBHBIX IPAaBOBBIX
aKTOB, CONENCTBHS pabOTHUKaM B TPYHOYCTPOMCTBE, OOyYeHWH H NMPOIBHKEHHH IO ciryx6e,
ob6ecreueH s JTHIHOM 6€30IacHOCTH PabOTHHUKOB U CTYIEHTOB KOJUIEKA, KOHTPOJI KOJIHIECTBA
W KauecTBa BBIIONHAEMOM paboTBl U 0becrmedeHHs COXPaHHOCTH HMYIICCTBA paboTozarers,
paboTHHKA U TPETHUX JIUIL,

2.2.2. Tlpu onpenenenun obbeMa U ColepkKaHus, 0GpabaThIBACMBIX NEPCOHANBHBIX NAHHBIX
paGoTHHKa paGoTOATENb JOIDKEH PyKOBOACTBOBATHC KOHCTHTYIMEH P®, TpyaoBbIM KOJEKCOM
P® u unsMu GenepaibHbIMU 3aKOHAMH;

2.2.3. Bce mepcoHaibHble NaHHbIE pabOTHHMKA CIEYET MOTy4aTs JUIHO Y pabotHuka. Eciu
TepcoHaNbHBIE JaHHbIE PAOOTHMKA BO3MOXKHO ITOJTyIMTh TOJIBKO y TpeThel CTOPOHBI, TO PaOOTHHK
JI0JDKEeH OBITH yBeZIOMIIEH 06 TOM 3apaHee M OT HETO JOJDKHO OBITH IOJ[yYEHO MHCHMEHHOE
cornacue. PaGoToaTens JODKEH COOOIMUTh paGOTHHKY O IEIsX, IPeNoNaraéMbIx HCTOTHHKAX
¥ crmocobax IONydYeHHs TNepCOHANbHBIX JAHHBIX, XapakTepe MOIEKAIHUX —MOJTydCHHIO
IepCOHATBHBIX JAHHBIX M MOCHEJCTBHSX OTKa3a pabOTHUKA JaTh MHCBMEHHOC corjiacue Ha uXx
IOy YeHHE;

2.2.4. PaBoTonaTenh He MMeeT IpaBa IONydaTh M obpabaTsiBaTh MEPCOHATBHBIC JAHHBIC
pabOTHHMKA O €ro IOJHTHYECKHX, PEMIHO3HBIX M HHBIX y6exaeHus X ¥ YacTHOH xu3HH. B
CITydasx, HEMOCPEICTBEHHO CBA3aHHBIX C BOIPOCAMH TPYOBBIX OTHOIIIEHHH, B COOTBETCTBHHU CO
cratbeit 24 Koncturymuu P® paboronarens BIpaBe MOIy4daTb H obpabarsBaTh JaHHBIC O
4aCTHOH KH3HH pabOTHHKA TOJIBKO C €70 MHCBMEHHOI'O COITacHs;



225 Pafotonarens He HMeeT IpaBa NoiTydaTh W oOpabaTeiBaTh IEPCOHANbHBIE JaHHBIC
pafoTEMFZ O €0 WIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHHSAX HIM €ro HpO(COrO3HOM
JESTEIRHOCTH., 32 HCKIIOYEHHEM CITy4aeB, IPeIyCMOTPEHHBIX (eilepabHbIM 3aKOHOM;

2.2.6. Tlpr NpHHATHH DELIEHHM, 3aTPardBalOIIMX HHTEpechl paboTHMKa, paboTomaTeNs He
HMEET NTPaBa OCHOBLIBATHCS Ha IIEPCOHATBHBIX JaHHBIX paOOTHHKA, 0Ty YEHHBIX 3JIEKTPOHHO HITH
B pe3yIbTaTe HX aBTOMaTH3HPOBaHHON 006paboTKy.

2.3. Undopmanus, coaepikainas IepCoHaIbHbIE JaHHBIE PaOOTHHAKOB M CTYAEHTOB KOJUIEIDKA,
HCTIOTb3yETCSA OpraHU3allkel, B YaCTHOCTH, B LIEJIAX BBINOIHEHHS TPeOOBAHMH:

- TPYJIOBOTO 3aKOHOJATENbCTBA MHBIX aKTOB, COAEPXAIMX HOPMBI TPYAOBOIO IpaBa, NpH
npueMe Ha paboTy, IpH MPEAOCTaBICHUH rapaHTHH M KOMIIEHCALMA | 1Ip.;

- HaJIOTOBOTO 3aKOHOJATENbCTBA, B YACTHOCTH, B CBSI3U C HCYHCIIEHHEM H yIUIATOW Halora Ha
10XO0bI HH3HUECKHX JIHII, a TAKXKE €IUHOIO COLUAIBHOTO HAJIOTa,;

- TEHCHOHHOTO  3aKOHOJAaTelNbCcTBA OpH  (GOpPMHpOBaHMH W TPENOCTaBICHHM
nepcOHM(MHUIMPOBAHHEIX JAHHBIX O KaXIOM IOJy4areie JOXOAOB, YYHMTHIBAEMBIX TIPH
HaYHCIIEHHH CTPaxOBBIX B3HOCOB Ha 00s3aTENbHOE IEHCHOHHOE CTPaXOBaHHME;

- 3alOJHEHHE IEPBHYHOM YYETHOM NOKYMEHTAllMd B COOTBETCTBHH C ITOCTAHOBJICHHEM
Tockomcrata P® ot 5 sHBaps 2004 r. Nel «O6 yTBEepXIEHMH YHHU(GHIMPOBAHHBIX bopm
NIEPBHYHOM YUETHOM JOKYMEHTALMHM 110 Y4ETy KaJpOB U €ro OILIaTey.

2.4. Jluna, TMONydalollhe MepCOHaIbHBIE IaHHBIE PaGOTHHKA, OOs3aHEI cobmoaaTh PEXKUM
CEKPETHOCTH (KOHGUASHIHATLHOCTH). J[aHHOE IOJIOXKEHHE HE pPacnpoCTpaHACTCHA Ha obmeH
IIEpCOHATLHBIMM JaHHBIMH PaGOTHHKOB M CTYAEHTOB KOJUIE/Ka B IMOPSAKE, yCTAHOBICHHOM
(benepalbHBIMH 3aKOHAMH.

2.5. 3ammTa IepCcoHANbHBIX JaHHBIX PaOOTHHKA OT HEIPaBOMEPHOIO UX HUCIOJIB30BAHHS HIIH
yTpaThl JdokHA ObITh obecredeHa paboTojareleM 3a CYET €ro CpeacTs B MOPAAKE,
ycraHoBneHHOM TpynoBeM KozekcoM P®, uHbIMH (eiepalbHbIMK 3aKOHAMH.

2.6. PAGOTHUKM M MX NPEACTABUTENM JODKHBI OBITH O3HAKOMIICHBI IMOA PacHuCKy C
JOKYMEHTAaMH OpraHHW3allMH, yCTaHABIUBAIOIIMMH ITOPSIOK 06paboTKH MEPCOHABHBIX JTaHHbIX
paGOTHHKOB H CTY/IEHTOB KOJUIE/DKA, @ TAK)KE OCBE/IOMIICHEI 00 HX MpaBax 1 0653aHHOCTSIX B 3TOH
o6nacTH.

2.7. PaGOTHHKHM He IOIDKHBI OTKA3BIBATHCS OT CBOMX TIPaB HAa COXPaHEHHE M 3aIUTY TaHHBL.
Eciu B TpyIOBOM JI0roBope OyIeT colepkaTbCs HopMa 06 oTka3e pabOTHHKA OT JAHHOTI'O IIpaBa,
TO B TOM YAaCTH TPYHOBOH JOrOBOp GYAET CUMTATHCA HEACHCTBUTENBHBIM.

2.8. PaGoTonareny, pabOTHHKH U UX IPEICTABUTEIH JOJDKHBI COBMECTHO BbIpabaThIBaTh MEPHI
3aIIMTH] IEPCOHAIBHBIX JaHHBIX PaOOTHUKOB U CTYJEHTOB KOJIIC/KA.

3. JIuuHoe aeJio paboTHMKA

3.1. Ilpu mocTynIeHny Ha paGoTy paGOTHHK IPENOCTaBIIIET NEPCOHABHEIC IAHHBIC o cebe B
JIOKyMEHTHPOBaHHOM hopMe. A HMEHHO!

- [IaCTIOPT MJIM HHOM JOKYMEHT, YIOCTOBEPSIOLIH THIHOCTD;

- TPYJIOBYIO KHIKKY, 332 MCKIIOYEHHEM CIly4aeB, Koria TPyJOBOH IOTOBOp 3aKIIFOYACTCH
BIIEPBBIE WM pabOTHHUK IIOCTYNaeT Ha paGoTy Ha yCIOBHAX COBMECTHTEIILCTBA,

- CTPaxOBOE CBUIETEIBCTBO IOCYJapCTBEHHOTO IIEHCHOHHOTO CTPaXOBAHMA,

- JIOKyMEHTHI BOMHCKOTO ydeTa - JUIi BOEHHOOOS3aHHBIX M JIML, MOJNEKAIIAX pU3BIBY Ha
BOEHHYIO CITyk0y;

- IOKyMeHT 06 o6pa3oBaHHH, O KBaTH(HKALKH MM HAIMYAH CHCIHATBHBIX 3HAHUHU IIpH
NOCTYIIEHHH Ha paboTy, TpeOYIOLIYIO CIIeIHATbHbIX 3HAHUH HIH crenMaabHOM MOJArOTOBKH;



- COpPaBKY O HATHYHH (OTCYTCTBHMH) CYJIHMMOCTH H (HMIH) (aKkTa YroJOBHOIO HpECIeIOBAHHA
T#00 O NpEXpalleHWH YTONOBHOIO IIPECIENOBAHHS M0 PeaGHIMTHPYIOIIMM OCHOBAHHSM,
BBLIHHYIO BIODAAKEH 1O (opMe, KOTOpHIE YCTaHABIMBAIOTCH (edepalbHBIM OpPraHOM
HCOOJIHHTEIBHOH BIIACTH, OCYLIECTB/MIOMMM (YHKIHH 10 BHIpaGOTKE M peaau3alliy
rOCYAapCTBEHHOH IOJMTHKA U HOPMAaTHBHO-TIPABOBOMY PEryIHPOBAHUIO B Chepe BHyTPEHHHX
A&7, - IPH NOCTYTIICHUH Ha paboTy, CBA3aHHYIO C JEATENBHOCTHIO, K OCYIIECTBIIEHHIO KOTOPO#H B
COOTBETCTBHH ¢ HacrosmmuM KoaekcoM, HHBIM (eiepallbHBIM 3aKOHOM He JIOMyCKAaIoTCH JIMIA,
HMCIOIIHE HIIM HMEBIIWE CYAUMOCTB, MOABEPrarolIMecs HIIH IOJBEPraBIIHECS YTOJOBHOMY
IPEC/IEI0BAHHIO;

- B OTZICJIBHBIX CITyYasx ¢ y4eTOM Crielu(UKU paboThl NEHCTBYIOIIHUM 3aKOHOIATENECTBOM PO
MOXET IpeayCMaTpUBaThCd HEOOXOAMMOCTh NPEABSBICHUS MpPH 3aKIIOYEHHH TPYIOBOTO
JI0rOBOpa JOMOIHUTEIBHBIX JOKYMEHTOB.

3.2. Tlpu 3aKTIOYEHHHM TPYIOBOTO IOrOBOpa M B XOJE TPYJAOBOHM JEATETHHOCTH MOMKET
BO3HMKHYTh HEOOXOIMMOCTh B IPEJOCTABIIEHUH PAOOTHHKOM JJOKYMEHTOB:

- 0 BO3pacTe JETEH;

- 0 66pEeMEHHOCTH JKEHIIUHBL,

- 00 HHBAJIMIHOCTH;

- 0 JOHOPCTBE;

- 0 COCTaB€E CEMBH;

- 0 IOXOJie C IPEeAbIIYIero MecTa paboThI;

- 0 HEOOXOMMOCTH yX0/1a 3a GONBHBIM YJIEHOM CEMBH;

- IpoYHe

3.3. Ilocne Toro, kak GymeT MPHHATO pelIeHHe O mpueMe pabOTHHKA Ha paboOTy, a TakkKe
BIIOCJIEZICTBHH B IIPOIIECCE TPYIOBOH NEATENBHOCTH K JOKYMEHTaM, COJIEPXKAIUM [IEPCOHAIbHEIE
JaHHble pabOTHHKA, TaKXKe OYIyT OTHOCHTHCS:

a) TpyZOBO# TOrOBOP;

6) npHKa3bl 10 IMYHOMY COCTAaBY;

B) MIPUKA3bl O MMOOIIPEHHUSX U B3BICKAHUAX;

I) IMCTKU HETPYJOCHOCOOHOCTH;

1) KapTo4Ka YHU(PHIHUPOBAHHOHK popmbr T-2;

€) XypHaJIbI y4eTa IPUKa30B IO OTIYCKaM, THYHOMY COCTaBYy, KOMaHJHPOBKaX, MOOIIPEHHSIX
Y B3BICKaHHMSIX;

) ApyTHe TOKYMEHTEI.

3.4. Tocne u3aaHus MpHKasa o MpreMe Ha paboTy GopMUpyeTCs JIHUHOE Je0 PabOTHUKOB U
CTYJEHTOB KOJUIEKa.

3.5. JluuHOE mEeNno BeNETCA Ha MPOTSHKEHHH BCEM TPYHOBOM HEATETHHOCTH PabOTHHKOB U
CTYJEHTOB KOJUIeMXa. VI3MEHEHHs, BHOCHMbIE B JIMYHOE JEJI0, JOILKHBEI OBITH MOATBEPXKICHBI
COOTBETCTBYIOIIUMH JOKYMEHTaMH.

4. XpaHeHHe NMePCOHAJIBHBIX JaHHBIX pa00THHKA

4.1.CBenenuss o pabOTHHKax OpraHW3alldH XpaHATCS Ha OyMaKHbIX HOCHTEISX B
AnvunucTpanun. JIIs TOTO HCIONB3YIOTCS CHENHATBHO 0GOpYAOBaHHBIE MIKapel U CEHOBL
KOTOPBIE 3aITHPAIOTCS ¥ onedaThiBaroTcs. CBenieHus 0 paGOTHHUKAX PAcIoNaraloTcs B aipaBuTHOM
nopsake. Kmou or mxapoB H celpoB, B KOTOPBIX XPaHATCS CBEJEHHs O pabOTHHKax
OpraHM3allM{, HAXOJUTCA y CIEMAIMCTa 110 MEPCOHAIY, a IIPH ero OTCYTCTBHHM - y OGyxranrepa
ATMUHHCTpALIMH.



£ 7 Bymas=Enic BOCHTEIH NIEPCOHATBHBIX JaHHBIX:
- TDY 30825 FHEEAKA

- EVPEAT V9CTa TPYAOBRIX KHHXKEK,

AVDHAT yu9cTa KOMaHIHPOBOK;

TECTKH HETPYAOCIOCOOHOCTH;
MaTepHATHI 110 y4eTy pabodero BpeMeHH;
- TA9HAas KapToydka 1-2;

NPHKa3kl 110 IMYHOMY COCTaBY;

- BXOJAINAs ¥ MCXOJAINas KOPPECIOHIEHIMsS BOEHKOMAra, CTPaXxOBOM KOMIIAHHMH, CITyXKOBI
cyaeOHBIX IPHCTABOB;

- TH4YHBIE J€Ta.

4.3. IIpu Habope CENHATKCTOB JOKYMEHTHI, HaXOIIMecs B paboTe, MOIyT HaXOOUTLCS Ha
pabo4uX CTONAaX WM B CIENHATBHBIX MalkaxX TOJNBKO B Te4eHHe pabouero aud. [lo oxoHuaHuio
pabo4ero IHA JaHHBIE JOKYMEHTHI JOJDKHEI YOUPAThCS B 3aIIUPAIOIIHECS IKa(bL.

44 Ceemenuss 0 pabOTHHKaxX OpraHH3allMd MOTYT TaKXKE€ XPaHUTHCA Ha 3ICKTPOHHBIX
HOCHTEJISAX, JOCTYI K KOTOPBIM OIPaHHYEH MapOoJIEM.

4.5. Pabotomarens obecrevyMBaeT OrpaHMYEHHE JOCTyNa K TMEPCOHAIBHBIM JaHHBIM
paGOTHHKOB M CTYIEHTOB KOJLIEKA JIAL[aM, He YIIOJHOMOYEHHBIM 3aKOHOM JIM60 paGoToaareneM
JUTS TIOJTyYEHUsI COOTBETCTBYIOLIMX CBEICHHHM.

4.6. JIoCTyT K epCOHATLHBIM JAHHBIM PAGOTHHKOB H CTY/IEHTOB KOJLIE/Ka Ge3 CrielHalbHOro
paspeleHus UMEIOT paGOTHHKHM, 3aHUMAOIIKE B OPraHU3alliy ClIeTyIOIHe NOJKHOCTH:

- PYKOBOAUTENH OpraHU3alliH;

- paboTHHKM OyXTralaTepuH,

- pabOTHHKH KaJIpOBOH CITyKOBI;

- MHBIE COTPYIHHKH, HMEIOIIHE JOMYCK K [EePCOHALHBIM JIaHHBIM PaGOTHHKOB M CTY/EHTOB
KOJIIe[IXKa OpraHU3alluH.

47.Tlpu TONy4YeHHH CBEIECHMH, COCTABIAIOMHKX MEPCOHAIBHBIC aHHBIC paboTHHKaA,
yKa3aHHBIE JIALA AODKHEI AMETh TIPaBO MOJTy4aTh TOJBKO T€ MEPCOHATBHBIE JAHHBIC paboTHHKa,
KOTOpPBIE HEOGXOIMMBI [I7Isl BEITIOJHEHHS KOHKPETHBIX (YHKLMHA, 3aJaHHH.

5. Tlepenava mepcoHaJAbHLIX JAHHBIX PaOOTHHKA

5.1. Ilpu mepenaye MepCOHATBHBIX IAHHBIX paGoTHHKa paboTOHATENb NOIDKECH cobmoznarhb
cremyromye TpeboBaHu:

5.1.1. He coobmarh nepcoHanbHble JaHHbIE pabOTHHKA TPEThEH CTOPOHE 6e3 MUCBMEHHOTO
cornmacuss paGOTHHMKa, 3a MCKIIOYEHMEM CIydaeB, KOraga 3TO HEOOXOOUMO B  ULEISAX
TIpeIyTpeKIeHHs yrPo3bl XKU3HH H 30POBBIO PaGOTHHKA, & TAKXKE B CIy4asX, yCTAHOBJICHHBIX
dbemepaTbHEIM 3aKOHOM (HAaIpHMep, HECYACTHBIA CIyYad Ha IPOM3BOJICTBE 00s13bIBaET
paboTo/aTeNs IpH HEOHXOAMMOCTH JOCTABUTH IOCTPAABIIEro B YUPEXKACHHUE 3APABOOXPAHCHHIA,
HEMEIEHHO IPOMH(OPMHPOBATh DPOJACTBEHHHKOB IOCTPajaBINEro, a TakkKe HarlpaBuTh
coOGIIEHHE B OPraHbl ¥ OPraHH3al|H, onpe/eeHHble TpyI0BEIM KOJIEKCOM P® (ct. 228 TK P®),
MHBIMH (eepalbHBIMH 3aKOHAMHM; O CIIyYasX OCTPOTo OTpaBlICHHA paboTozarens coobmaer B
COOTBETCTBYIOLIMH OpraH CaHMTapHO-3IHIEMHOJIOTHYECKOTO HA/30pa).

5.1.2. He coofmmaTh IepcoHalbHble JaHHBIE pabOTHHKAa B KOMMEDYECKHX MLECIAX 6e3 ero

IIUCBMEHHOI'O COrjIacus,



5.1.3. [lpeaynpeanTs THIL, MOTyYaOIIHX NEepCOHATbHBIE JaHHBIE PabOTHHKA, O TOM, 4YTO ITH
JIaHHBIE MOTYT OBLITH HCIIOIb30BAHBI JIHIIE B IEJIAX, 111 KOTOPBIX OHH COOOIIEHBI, H TPeOOBATL OT
3THX JIHI IOATBEPKICHHUS TOTO, YTO 3TO MPaBUIIO COOIIONEHO;

5.1.4. OcymecTBIsTh Mepenady NEPCOHANBHBIX NaHHBIX pabOTHMKA B Ipeleliax OJHOrO
paboTonarens B COOTBETCTBUH ¢ HacTosAmuM [lonoxenuem;

5.1.5. Paspemate IOCTynl K MEPCOHAIBHBIM JAHHBIM DPabOTHHKOB TOJIBKO CHELHAIBHO
YIIOJTHOMOYEHHBIM JIMIaM, IIPH 3TOM yKa3aHHBIE JIMIA JOJDKHBI MMETh IIPABO MOJTy4aTh TOJIBKO TE
NepCOHANbHBIE JaHHble pPabOTHHKA, KOTOpble HEOOXOAMMBI JJIs BBIIOJHEHHS KOHKPETHBIX
byHKIHH;

5.1.6. TloTpeOuTENIMH TEPCOHANBHBIX IJaHHBIX PabOTHHUKOB M CTYJEHTOB KOJUIEZXa BHE
OpraHU3aliK MOTYT OBITH CIEIYIOLIUE TOCYyJaPCTBEHHBIE U HETOCY AAPCTBEHHBIE CTPYKTYPBI:

- HAJIOTOBBIE HHCIIEKIIUH;

- IPaBOOXPAHUTENIbHBIE OPTaHEl;

- OpraHbl CTAaTUCTUKH;

- BOGHKOMATBI;

- OpraHbl COIIMATIBHOTIO CTPaXOBaHHS,

- IEHCHOHHBIE (OH/IBI;

- MYHHUIIMIIAJIbHBIE OpTaHbl BIACTH U YIIPABIICHHS;

- CTpaxOBbI€ OpraHU3alluH,

- IpyTHE.

5.1.7. He 3ampammmBaTh HHGOPMALHIO O COCTOSHHH 310POBbsi pAOOTHHKA, 32 HCKITIOICHUEM TEX
CBE/IeHHH, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOXHOCTH BBHITIOJIHEHHS paGOTHHKOM TPYOBOH
byHKIIUY;

5.1.8. TlepenaBaTh TNepcOHANbHBIE JaHHBIE DaGOTHHKA IPEICTABHTEIAM paboOTHUKOB H
CTyIEHTOB KOJUIE/Ka B IMOpSIKE, YCTAHOBIEHHOM TpyNOBBIM KOIEKCOM H HACTOAIIMM
[TonoXeHHeM, ¥ OTpaHMYMBaTh 3Ty HH(OPMAIMIO TOJBKO TEMH MNEPCOHAIBHBIMH JaHHBIMH
pabOTHHMKA, KOTOpBIE HEOOXOIMMEBI Ui BBIIONHCHHA YKa3aHHbIMHM IPEACTABHTEIAMH HX
GbyHKITUH.

6. O6s3aHHOCTH paboTHHKA M paboToaaTe/s B 06J1aCTH NEPCOHANLHBIX JAHHBIX

6.1. B mensx obecnedeHns AOCTOBEPHOCTH MEPCOHAIBHBIX TAHHBIX paGOTHHK o0s13aH:

6.1.1. Ilpu npueMe Ha paboTy MPENOCTABHTH PaGOTOJATEIIO OJHBIE M JOCTOBCPHBIC TAHHBIC
o cebe;

6.1.2. B ciydyae M3MEHEHHs CBEJECHHH, COCTABIAIONIMX MEPCOHAIBHBIC NAHHBIC paboTHHKA,
He3aMe UTMTENBHO [IPEJOCTABUTH JaHHYIO HH(POpMAIHIO paboToaaTeo.

6.2. Paboronarens 06s3aH:

6.2.1. OCyIecTBIATh 3alIMTY MEPCOHANBHBIX JAHHBIX paboTHHKA,;

6.2.2. O6eceunTh XpaHEHHe MEPBUYHON YYETHOH NOKYyMEHTAlMd MO ydery TpyAa H €ro
OTLIATHL, K KOTOPOA, B YACTHOCTH, OTHOCSTCS JTOKYMEHTHI 110 y4eTy KaJpoB, IOKYMEHTBI 10 y4eTy
MCTIONIb30BaHMs pabodero BpeMEeHH! U PacueToB ¢ pabOTHHKAMH 110 OIIaTe Tpy/aa U /- [1pu 3TOM
TIepCOHANbHBIE JAHHBIE HE JIO/DKHBI XPAHUTHCS JOJIBIIE, YEM 5TO ONIPABIIAHO BBITIOJTHEHUEM 33134,
JUIS KOTOPBIX OHH COOMpAIMCh, UK JOJIbIIE, YEM 3TO Tpebyercs B MHTEpECax JIMIl, O KOTOPhIX
coOpaHbI JaHHEIE;

6.2.3. 3amoiHEHHe JOKYMEHTAIlMH, COJepKalled IMepCOHANBHBIC JaHHbIC paboTHHKA
OCYIIECTBIAT B COOTBETCTBHH C YHH(HUIMPOBAHHBIMU dopMaMu TIepBHYHOH yYETHOH



JOKYMEHTAallHH 10 Y4YeTy TpyA& M €ro OIUIaTHl, YTBEPKACHHBIMH JICHCTBYIOIMM
3aKOHOJATEIbCTBOM;

6.2.4. [To MHCbMEHHOMY 3asBIIEHHIO pabOTHHKA HE MO3/HEE TPEX AHEH CO JHSA MOJaYM 3TOro
3a9BJIEHHS BbLIABATh MOCIIEHEMY KOIHH JOKYMEHTOB, CBSI3aHHBIX C paboTOH (KOMHMH NpHKa3a O
npHeMe Ha paboTy, IPEKa30B O [epeBOax Ha APyTyIo paboTy, NprKasa 00 yBONbHEHHH C paboThI;
BBITMCKA W3 TPYJOBON KHHDKKHM; CIIPaBKM O 3apaGOTHOM Imare, MeprOAe paGOTHI y NaHHOTO
paGoTonatens u apyroe). Konun J0KyMEHTOB, CBS3aHHBIX ¢ pabOTOH, JOJDKHEI OBITH 3aBEPEHBI
HAJUIeXKAIIHM 06pa3oM U IIPeIOCTaBIATECS PabOTHHKY 6€3B03ME3THO;

6.2.5. BecTH ydeT mepenadd MEPCOHAIBHBIX NAHHBIX DPAGOTHHKA TPETBPHM JIMLIAM IyTeM
BEJIEHHS COOTBETCTBYIOIIETO )KypHaa, OTPAXAIOIIEro CBEICHUA O MOCTYMUBIIEM 3alPOCe (xTO
SBIIETCS OTIPABUTENEM 3aIpoca, JaTa ero IOCTyIIeHHs paboTOAaTelIo), IaTy OTBETa Ha 3a1poc,
KaKasi IMEHHO MH(pOopMarus 6bUta epeana Mb0 OTMETKY 06 OTKa3e B €€ IPEJOCTABICHHH, 160
OrpaHHYHBATHCS TIOMEIEHAEM B JIMYHOE €0 PabOTHHKA BBIIMCOK, KOMUHA JOKyMEHTOB H T.II.,
OTpaKaIOMIMX CBEACHHUS O IIOCTYNMBIIEM 3aIIpOCE H Pe3yJIbTaTax ero pacCMOTPEHHUS,

6.2.6. B nensx obecrieyeHHs COXPAHHOCTH JOKYMEHTOB IO JINYHOMY COCTaBY YBOJBHACMBIX
paGOTHHMKOB M CTY[EHTOB KOJUIE/)Ka B Cllydae PEOPraHH3allii M JIMKBHJAUMH OpraHu3alliy, a
TaKKe COIMANBHOM 3aIAIIEHHOCTH TPaXIaH, BBIIOIHSIONMMX paboTy 10 TPyJ0BOMY IOTrOBOPY,
BKTIOYATb B CBOM YUpEIHTENbHbIE JOKYMEHTHI IIPaBAJIA y4eTa M COXPaHHOCTH JOKYyMEHTOB IIO
THYHOMY COCTaBY, a TAK)Ke CBOEBPEMEHHOH Mepefaud WX Ha ToCy/[apCTBEHHOC XPAHCHHC NP
pEOpraHM3alliy WIIH JMKBUIALMH FOPHINYECKOro JIMIa (pacmopsuxenue IIpaButenscTsa PO or
21.03.94 Ne 358-p «O6 obecrieyeHHH COXPAHHOCTH JOKYMEHTOB 11O JITTHOMY COCTaBY»);

6.2.7.B ciydae peopraHM3alli¥ HJIM JIMKBHAAIMM OpraHu3aluu ydeT H COXPaHHOCTh
JOKYMEHTOB MO JMYHOMY COCTaBy, TODSIOK Iepeladd MX Ha rocyIapCTBEHHOC XpaHEeHHE
OCYIIECTBIATH B COOTBETCTBMH C IpaBHJIaMH, MPeIyCMOTPCHHLIMH yupeAUTEIbHBIMA
JTOKyMEHTaMH.

6.3. B mensix o6ecrieueHds 3aiuThl IEPCOHANBHBIX JAHHBIX, XPaHAMHUXCH Y paboTonarens,
paGOTHHUKM MMEIOT MIPABO Ha:

6.3.1. [TonHyro uHpOpMaIHIO 06 WX MEPCOHATBHBIX NaHHBIX H 06paboTKe 3THX NaHHBIX, B
4aCTHOCTH paGOTHHK HMeET NIPABO 3HATH, KTO U B KAKHX LEJIAX HCIOJIL3YCT HIlH HCIIOJIB30BAI €T0
NIepCOHAJIbHBIE JaHHBIE;

6.3.2. CBOGOIHbIH 6ECIUIATHEIMA JOCTYI K CBOMM TEPCOHATBHBIM JAHHBIM, BKIIIOHad MpaBo Ha
NOJTyYeHHe KOIMH mo6oM 3amMcH, colep)Kalledl MEepCOHAIBHBIC [aHHBIC paboTHHKa, 3a
MCKTIOYEHHEM CITy4aeB, TIPeLyCMOTPEHHBIX (eiepalbHbIM 3aKOHOM;

6.3.3. Onpeiesnenue NpeICTaBUTENEH UL 3aMThl CBOUX NEPCOHATBHBIX JaHHBIX;

6.3.4. JTocTyn K OTHOCSIIMMCS K HUM MEJHIMHCKAM JaHHbIM,

6.3.5. Tpeboanue 06 MCKIIOYCHWH MM HCIPABICHUH HEBEPHBIX MJIM HEMOJHBIX
MEpCOHANBHBIX JAHHBIX, @ TaKkKe MaHHBIX, 06paboTaHHBIX C HapylIICHHEM TpeboBaHUM
nacrosiero ITonoxerus. [Tpu oTKase paGoToAATEN HCKITFOUUTE HIIM HCIIPABATE nepCOHAIIbHbIE
IaHHBlE PabOTHHK MMEET MpaBO 3adBUTH B nucsMeHHOM (QopMme paboTomaTemo O CBOEM
HECOIJIaCHH C COOTBETCTBYIOIIMM OOOCHOBAHHEM TAaKOIO HECOITIACHSL. INepcoHalbHBIE TAHHBIE
OIIEHOYHOrO XapakTepa PaGOTHHK MMeET NPaBO JOMONHUTE 3aABICHUCM, BBIP)KAIOIIMM €r0
cOOCTBEHHYIO TOUKY 3PEHHUS;

6.3.6. Tpe6opanue 06 U3BEIEHAN PabOTOAATENIEM BCEX JIHIL, KOTOpPBIM paHee OBLTH COOOIICHEI
HEBEPHBIE MM HETONHBIE IEPCOHANBHBIE JIAHHBIC paboTHHKa, 060 BCEX MPOU3BEACHHBIX B HUX
HCKJTIOYECHHUAX, MCIIPABIICHUAX HITH JOTIOTHEHHMSX]



H.H

».3.7. ObxanoBanue B Cy 1 TOGBIX HEMPAaBOMEPHbIX AeHCTBHI HiTH Ge3/1eiicTBrs paGoToaaTes
mp# 06paboTKe U 3aIUTe ero MEPCOHANBHBIX JaHHBIX.

5.4. JInua, BUHOBHbIE B HAPYIIEHHH HOPM, PEryIMpPYIOLIMX [0Tyd4eHHe, 06paboTKy M 3alIUTy
TSDCOHATBHBIX JAHHBIX pabOTHMKA, NPUBIEKAIOTCH K AWCUMIUIMHADHOM M MaTepHalbHOM
JTBSTCTBEHHOCTH B IIOPSiZIKE, yCTaHOBIEHHOM TpynoBemM kosekcoM PO u uHBIMHE (enepaibHBIMU
32KOHAMH, a TaKXKe MPUBIIEKAIOTCS K IPaKIaHCKO-IIPaBOBOM, aJIMHHUCTPATHBHOM M yTOJOBHOM
JTBETCTBEHHOCTH B MTOPSAZIKE, YCTAaHOBIEHHOM (eiepalbHEIMH 3aKOHAMH.

5.5. HenpaBomepHBIi 0TKa3 paboToaTe s HCKIIFOUMTh MIIM MCIIPABUTh EPCOHATBHEIE JAHHbIE
pa2DoTHHKA, a TakXke Moboe HHOe HapylIeHue paB pabOTHHKA Ha 3alIUTY IIepCOHATBHBIX JaHHBIX
E7¢9eT BO3HHKHOBEHHE y pabOTHHKa IpaBa TpeGOBaTh YCTpaHEHHs HApyINEHHs €ro IpaB H
¥OMIICHCALWHU MPUYMHEHHOI0 TAKUM HapylIeHHEM MOPAJIbHOTO Bpeaa.

6.6. Ecii npaBa ¥ 3aKOHHBIE HHTEPECHI pabOTHHKA ObLIH HAPYIIEHbI B CBA3H C pasriialleHHeM
#=E(OpMallMH, COJepXKalleif €ero NepcoHalbHBIE [aHHBIE, HJIA HWHBIM HENPABOMEPHBIM
HCTI0b30BaHMEM TaKoM MHQOpMalMH, OH BIpaBe OOpPAaTHTHCSA B YCTAHOBICHHOM IIOpSIKE 3a
c¥1e0HOM 3alIMTOM CBOMX IIPaB, B TOM YHCIIE C HCKOM O BO3MELIEHHH YOBITKOB, KOMIICHCAIIUH
MODATBHOIO BPEZa, 3alllUTE YECTH, JOCTOMHCTBA U I€JIOBOH peIyTalluH.

Paspaborai:

Crnenuamict no oxpase Tpyaa (. ApanxanoBa P.K.
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